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IMoJo:xenue o ondosmorexe MAOY CIIT Ne 147

1. O61He moJioKeHn A

1.1.  Hacrosiiee mmonokeHHe PerNIaMeHTHPYET AedTenbHOocTh Oubnnoreku MAOY CIII
Neo 147 (manee — oOpazoBaTebHas OpraHH3aIH).

1.2. Hacrosimee momoxeHHe pa3padoTaHO B COOTBETCTBHH ¢ DelepallbHBIM 3aKOHOM
or 29.12.2012 Ne 273-®3 «O06 oOpazoBanuu B Poccmiickoii Demepaifin», IIPHKa30M
MunkymeTypel Poccnn ot 08.10.2012 Ne 1077 «O0 yrBepxaeHHH Ilopsiika yuyeTa JOKYMEHTOB,
BXOASIMHX B cOCTap OHOMMoTeyHoro (oHma» ¢ ydeToM ImMChMa MuHoGpaszoBaHHs PoccHi ot
23.03.2004 Ne 14-51-70/13 «O IlpumepHOM ITOTIOKEHHH O OHONIMHOTeKe O0Ie00pa30BaTeIbHOI0
yupexaeHus», Meromnueckux pexkoMeHgarmii OI'BHY «HIIB mm. K.J[. VYimHckoro»
or 31.05.2017.

1.3. bubmmorexka co3maeTcs B IelNdX  OOecCIlleYeHHS  IIpaBa  YYAaCTHHKOB
00pa30BaTebHOTO Ipollecca Ha OecIUIaTHOE TIOIb30BaHHe OHOMHOTEYHO-HH(POPMAIHOHHBIMU
pecypcaMi.

1.4.  Tlopsaok MOIb30BaHMS HCTOYHHKAMH HH(OPMAIIHH, TIePeYeHh OCHOBHBIX YCIYT H
YCIIOBHS HX TIPEJOCTABIEHHS OIPEJAEIISEOTCS HACTOSINMM ITONOKEHHEM O OHOIHOTEKe H
IpaBIIaMH IIOJIb30BAaHMS OHOIMMOTEKOH, YTBEPKIECHHBIMH PYKOBOAMUTEIIEM O0pa30BarTeIbHOM
OpraHH3aI[IH.

1.5. Opranuzanuga oOCTYyXMBaHHSI YYaCTHHKOB  0OOpa30BaTelIbHOTO  IIpoIlecca
MIPOM3BOAUTCSA B COOTBETCTBHH C IPAaBHIIAMH TEXHHKH Oe30MTacHOCTH H IIPOTHBOIIOKAPHBIMH,
CaHHUT APHO-THTHEHHYE CKHMH TPeOOBaHM SIMI.

2. Hemn, 3a524un, GyHKIHHA OHOIHOTEKH

2.1. Ilem OHMONMHOTEKH COOTBETCTBYIOT IIETIM OOpa3OBaTelbHON OpraHU3allii |
BKITFOYAOT B ce0sI B TOM uHCIe: (popMIpoBaHe OOMIeit KyIbTyphl IMYHOCTH OOYYaIOIMIHXCS Ha
OCHOB€ YCBOEHHS 0053aTeIBHOr0 MHHIHMYMA COEePKaHHS 00IMe00pa30BaTelbHBIX ITPOIPaMM, HX
aJlaIrTalys K *KU3HH B OOIIECTBE, CO3/JaHNE OCHOBHI JUISI OCORHAHHOTO BBIOOpA H IOCIIEAYIOMIETO
OCBOEHH S MPO(eCCHOHATBHBIX 00Pa30BaTeNbHBIX IIPOTPAMM, BOCIHTAHHE TPaKIaHCTBEHHOCTH,
TPYAOIOOHS, YBaXKEHHSI K IIpaBaM M CBOOOJAM 4eNlOBeKa, MIOOBH K OKPYXKAroIleH IIPUPOJIE,
Pomure, ceMbe, popMIpOBaHIe 3M0POBOr0 00pasa KH3HIL.

2.2. 3Bamadyamu OHOIMOTEKH 00pa30BaTellbHOM OpTraHM3alliH SBIISIOTCS:

- olecrieyeHrne YYaCTHHKOB OOPa30OBaTeNbHOIO IPOI[ECCa MOCTYIIOM K HH(pOPMAIHH,
3HAHISIM, HAESM, KYIBTYPHBIM ULEHHOCTSM IIOCPEACTBOM HCIIOIB30BAHHS OHOIHOTEYHO-
HH(OPMAITHOHHBIX PECYPCOB 00pa30BaTeIbHONH OpraHH3aIliH;

- TIpHUBJIEYEHHE OOYYAIOIMMXCS K CHCTEMAaTHYeCKOMY YTEHHIO Y4eGHOMH, Xy[0XKeCTBEHHOI,
Hay4YHO-TIOIYIISIPHON THTEPaTyPHhI;

- COAEHCTBHE pa3BUTHIO ITO3HABATEILHBIX HHTEPECOB M CIIOCOOHOCTEN 00YYarOIINXCS;

- o0y4yeHHe OCHOBaM OHOITHOTEUHO-OHOMIOr padieckoil TpaMOTHOCTH;

- comeHcTBHEe TIIeJarOTHYecKHM pabOTHHKaAM B  IOA0OpPe  HAayYHO-MeTOQMYeCKOIt
JTUTEPaTypHl, HHPOPMIIPOBAHIE O HOBBIX MOCTYIUIEHHSIX B OHOMHOTEYHbII (hOHT;



- COBEpUICHCTBOBAHUE IIPEJOCTABIAEMBbIX OHOIMOTEKOM YCIyr Ha OCHOBE BHEIPEHMS
HOBBIX HWH(OPMALMOHHBIX TEXHOJOTMH M KOMIIBIOTEPU3ALMH OUOIMOTEYHO-MH(OPMAIIMOHHBIX
mpoiieccoB, popMupoBaHue KOMPOPTHOH OUOTHMOTEUHON CPEIBI.

2.3. bubnuorexa BBHIIOIHAET CIAEIYIOMUE (PYHKIIH:
2.3.1. ®opmupyet doHa OMOMHOTEYHO-UH(OPMAIIMOHHBIX PECYPCOB 00pa3oBaTeIbHOM
OpraHu3aluy:

-  KOMIUIEKTYET  OCHOBHOM  (OHJ  y4eOHBIMH,  XYHOKECTBEHHBIMH,  HayUHBIMH,
CIPAaBOYHBIMH, MIEIATOTUYECKIMHU U HAYYHO-TIOMYJISIPHBIMH JOKYMEHTaMHU,

- y4acTByeT B KOMIUJIEKTOBAaHMM CIIELUAIN3UPOBAHHOIO (hoHIA ydyeOHMKaMU M3 4YHcia
BXOJAIIMX B (efepasbHbli IMEpedeHb YYEOHHKOB, JOMYIICHHBIX K HCIOJIB30BAHUIO IIPH
peanu3alyy MMEIOIUX TOCYIapCTBEHHYIO aKKpeOUTalul o00pa30BaTelbHbIX IPOrpamMm
HAYaIBHOTO OOIIEro, OCHOBHOTO OOIIETo, CpPEeaHEro oO0IIero oOpa3oBaHUs, W y4eOHBIMHU
OCOOMSAMH, JOMYLICHHBIMU K MCIIOJB30BAHUIO IIPU pealIM3allui YKa3aHHBIX 00pa30BaTeIbHbIX
pOTpamM;

- aKKyMyjaupyeT (OHA OKYMEHTOB, CO3/1aBaeéMbIX B 00pa30BaTEIbHOW OpraHU3aluu
(myOnukanuii ¥ paboT remaroroB 00pa3oBaTebHONW OpraHM3allfH, JYYIIUX HAYYHBIX padoT u
pedeparoB ydaiuxces u ap.);

- OCYIIECTBISIET pa3MeIeHHEe, OPTaHU3AINIO U COXPAHHOCTh IOKYMEHTOB,;

- OpraHusyer W Be[eT CIpaBOuHO-OMOIMorpaduueckuii anmapar: karanoru (andaBUTHBIH,
CHCTEMaTHYECKH), KapTOTeKH (CHCTEMAaTHYECKyH) KapTOTEKy CTared, TeMaTHYeCKUe
KapTOTEKH), JIICKTPOHHBII KaTasor, 6a3bl JaHHBIX [0 PO 00pa30BaTeIbHOM OpraHU3aIUH.

2.3.2. OcymecTBisier mddepeHIpoBaHHOE O6uOIMOTEeYHO-UHPOPMAITIOHHOE
o0cyKuBaHUE O0Y4AIOIINXCS:

- IpenocTaBiseT HHPOPMALMOHHBIE PECYPCHI HA Pa3IMYHBIX HOCHTEISX;

- opraHu3yeT oOyueHHE HaBbIKAM HE3aBUCUMOIO OMOJIMOTEYHOrO MOJb30BATENS U
norpedburens nHGOpMaNKU, CONECHCTBYET MHTETPAIlMU KOMIUICKCA 3HAHWH, YMCHUN M HABBIKOB
paboOTHI C KHUTOW U HH(MOPMAIIHEH;

- OKasbIBaeT MH(OPMAIMOHHYIO MOACPKKY B PEUICHUH 3aJa4, BO3HUKAIOIIUX B MIPOIECCe
yueOHOI1, caMo00pa30BaTeIbHON U IOCYTOBOM 1€ATEIIbHOCTH 00Yy4arOIUXCs;

- OpraHm3yeT MacCOBBIE MEpPONPHUATHs, OPHEHTHPOBAHHBIE Ha pa3BUTHE OOIEH U
YUTATEIBCKOHN KyJIBTYpPbI JUUHOCTH,;

- CONEHCTBYeT meJaroruyeckuM paboTHHKaM B OpraHM3allMU 00pa30BaTeIbHOTO Mpolecca
U I0CyTa O0yJaroIIuxcsl.

2.3.3. OcymecTtusier g depeHIMpOoBaHHOE 610IMOTEeYHO-NH(OPMALTMOHHOE
00cCITy’)KHBaHHE MEeIarorn4eckux paboTHUKOB:

- BBIABIAET WH(POPMAIMOHHBIE TOTPEOHOCTH M YIOBJIETBOPSET 3alpOCH], CBSI3aHHBIE C
o0y4eHneM, BOCIIUTaHuEM 00yJaroImuxcs;

- comeiicTByeT npodecCHOHATFHOW KOMIIETEHITUH T1€1aroTroB, MOBBIIICHNIO KBaTH(DHUKAIINH,
IPOBEJICHUIO aTTeCTalUY,;

- OCYHIECTBISET TeKyllee uHPpopMmupoBanue (qHu wuHOpMaKu, 0030pbl HOBBIX
MOCTYIUICHHH U IMyOJHKAINi);

- CIOCOOCTBYET IMPOBEACHUIO 3aHATHN MO (OPMHUPOBAHUIO WH(POPMALIMOHHOW KYIBTYPHI
oOyyJaromuxcsi, sBisgercs 0a30i AJs MPOBENEHUs MPAKTUYECKUX 3aHATHH 1o pabore ¢
UH(POPMAITMOHHBIMU PECYpPCaMH.

2.3.4. OcymecTBiser muddepeHIpoBaHHOE 6u6IMOTEeYHO-UH(POPMAITIOHHOE
00CIy)XKMBaHHE POUTENEH (3aKOHHBIX MPEICTABUTENCH) 00y IarOIIMXCS:

- YIOBIETBOPSAET 3aIllpOChl IOJIb30BaTesNell U WH(POPMUPYET O HOBBIX IOCTYIUICHUSX B
OMOIMOTEKY;

- KOHCYJABTHUPYET TIO BOIPOCAaM OpraHU3alMi CEeMEMHOTr0 YTEHHUs, 3HAKOMHUT C
uH(opMaIueil Mo BOCIUTAHUIO JIETEH;

- KOHCYJBTHUPYET IO BONpPOCcaM YUeOHBIX M3IaHUH U1 00yqarOIIXCsl.



3. Opranu3anus aesiTeJIbHOCTH OUOJIMOTEKH
3.1.  OOmee pyKOBOACTBO JESTEIBHOCTHIO OMOIMOTEKH OCYILECTBIISIET PYKOBOIUTEIH
00pa3oBareIbHON OpraHU3aIny.
3.2. HemocpencTBeHHOE pPYKOBOACTBO OMOTMOTEKOW OCYIIECTBISET 3aBEIYyFOIIUN
OMOMOTEKOW, KOTOPBIN Ha3HAYAETCS PYKOBOAUTENIEM 00pa30BaTEIbHON OpraHU3allny.
3.3. 3aBemyrouii OMOIMOTEKOM HECET OTBETCTBEHHOCTh B IIpeleNax CBOECH
KOMIICTCHITUH 32 OPTaHU3AIIUI0 U PE3YIIBTATHI ACSTEIbHOCTH OMOIMOTEKH.
3.4. 3aBenyroumii OuOMMOTEKON pa3zpabarbiBaeT M MPEACTABISCT PYKOBOTUTEIIO
00pa3oBarebHOI OpraHu3aluy Ha YTBEP)KICHHUE CIICAYIONINE JOKYMEHTHI:
- TIOJIOXKEHHE 0 OMOIMOTEeKe, MpaBUiIa MOTH30BAHMS OMOIMOTEKOI;
- TIOJIOKEHHE O TUIATHBIX yCIyrax OuOIMOTeKH;
- IJJAHOBO-OTYETHYIO IOKYMEHTAIHIO.
3.5. B cocraB OMOJIMOTEKH BXOIUT:.
- aboHeMeHT;
- Y{TaJbHBIN 3al,
- OTAeN y4eOHHUKOB,
- otaen uHGOpMaMOHHO-0MOIMorpaduueckoi paboThI;
- doHa ¢ MyITBTUMEAUHHBIMU M CETCBBIMHU JIOKYMEHTAMU,;

- MejaMaTeKa.

3.6.  bubmuoreyHO-MHPOPMAIIIOHHOE oOciyKuBaHHe OCYIIECTBIISIETCS B
COOTBETCTBHMM C IUIAHAMH pPaOOTBl OHOIHMOTEKH M PEKUMOM pPabOThl 00pa30BaTeIbHON
OpraHu3aIuH.

3.7. bubnuoreka BHpaBe MPEAOCTABIATH IUIATHBIE OHUOJIMOTECUYHO-MH(POPMAIIMOHHBIE
YCIIyTH, IEPEUCHDb KOTOPBIX OMPEIEIIICTCSI YCTaBOM 00pa30BaTeIbHON OpTraHN3aIlHH.

3.8.  Pexxum paboTbl OMOIMOTEKH OMpEeNsIeTcsl 3aBeAYIOMNUM OHOIMOTEKON C y4eToM
pexuMa paboThl 0Opa3oBaTelibHON opranu3amuu. OaWH pa3 B MecCSl] MPeayCMaTpPHBACTCS
CaHHMTAPHBIN JIeHb, B KOTOPBIH 00CTYKMBAHHUE MOJIb30BaTENICH HE TPOU3BOIUTCS.

4. YdeT NoCTynJieHHusl M BHIOBITHSI JOKYMEHTOB 0U01H0TeYHOro hoHIa

4.1. Ilpuem nOKyMeHTOB B (pOHJ OMOIMOTEKH BKIIIOYAET CIEIYIOIINE ONepalnu:

- CBepka MOCTYIUICHHH C MEpPBHYHBIM YYETHBIM JOKYMEHTOM (HakKJIaJHas, aKT),
BKJTIOYAIOIIMM CIIHCOK TIOCTYIUBIIHNX JTOKYMEHTOB,

- COCTaBlIeHME  MEpPBHUYHOIO  YYETHOTO  JOKyMEHTa JJisi  HOCTyIUsleHHd — 6e3
CONPOBOUTEIBHON JOKYMEHTAIINH;

- perucrpanus MOCTYNMBIIMX JIOKYMEHTOB B PErHCTpax CYMMAapHOIo, TpYIIIOBOIO M
unmuBuayanbHoro yudera ([OCT  7.0.93-2015 «bubnuoreunsiit  ¢oun.  Texuomorus
(hopMHpOBaHUS»).

4.2. Ilpu NMONONHEHWH OCHOBHOTO OMOMMOTEYHOTrO (OHIA HEOOXOAMMO COOIIONATH
TpeboBanuss @PenepanbHoro 3akoHa ot 25.07.2002 Ne 114-®3 «O mnpoTHUBOAEHCTBUU
OKCTPEMHUCTCKON JESITEeTBbHOCTH». J{OKYMEHTBHI, BKIIIOYEHHBIE B TIEPEYEHb IKCTPEMHCTCKUX
MarepuanoB, MPUOOpPETaTh 3aMpeLIeHO, IPH BBISBIEHUH UX B (DOHJIE — U3bIMATh U3 JOCTYTIA.

4.3. Yder u 06paboTKa JOKyMEHTOB OMOIMOTEYHOTO (hOHA.

431 Yyer u o00paboTKka JOKyMEHTOB OCHOBHOTO (hOHJIA  OCYULIECTBISETCS
WHIMBUAYAITBHBIM CITOCOOOM. CBeNeHHs] O MOCTYNHUBIIMX ITEYATHBIX TOKYMEHTaX BHOCATCS B
«KHHry cyMMapHOTO y4yeTa JOKYMEHTOB OCHOBHOTO (hOHIa».

[TocTynuBmIUM JTOKyMEHTaM MPHCBAWBAIOT WHIWBUAYAIBHBIA PETUCTPAIIMOHHBIA HOMED
(vHBEHTapHBIII HOMEp WJIM WHOW 3HAK, NPUHATHIH B Ka4eCTBE PETUCTPAIIMOHHOTO HOMEpa,
CHCTEMHBII HOMEp TS JIEKTPOHHBIX JIOKYMEHTOB) U MIK(P XpaHCHUS.

Perucrpanmonnsie HoMepa U MIH(PB OTMEYAIOT B PETUCTPaX MHIMBUAYAJILHOTO ydeTa
JOKYMEHTOB — MHBEHTApHOW KHHTE, KapTOTEKE PETHCTPAIlMU Ta3eT, KypHAJIOB, YYeTHOU Oa3e
JTAHHBIX.



Bce sx3eMmsipbl NpUHATHIX U3gaHUM mremmnentolorcs. llltemnens ¢ HanMeHOBaHHEM
00pa3oBaTeIbHON OpraHU3aluy JOMKEH ObITh MPSIMOYTOJBHON (OPMBI, pa3MepoM He Ooublie
geM 1,5x4 cm.

ITeMnens cTaBUTCS HA 000POTE THTYILHOTO JINCTA (IIPU OTCYTCTBUHU THTYIIBHOTO JIUCTA
— Ha MNEepPBOW CTpaHHIle TEKCTAa O] 3ariaBueM), Ha 17-i CTpaHUIlC MO TEKCTOM B JIEBOM
HIDKHEM yIIIy ¥ Ha o0opore Kaxaoro mpuiokeHus. Ha Opomrropax M KypHajgax IITEMIIENTb
CTaBUTCS TOJBKO Ha 00JI0XKKE WIIM Ha TIEPBOM CTpaHUIIE TEKCTA.

CoctaB ocHOBHOTO (hoHAa (PUKCHUPYETCS B KApPTOYHOM aja(aBUTHOM Kartajore u/wid B
AJIIEKTPOHHOM 0a3e JaHHBIX OMOJIMOTEKH.

4.3.2. Yder u 00paboTKa Crenuain3npoBaHHOro (HoH/Ia.

Creunanu3upoBaHHbli  (POHA YUYUTHIBA€TCS M XPaHUTCS OTAEIBHO OT OCHOBHOIO
6ubmorednoro ¢poHma.

VY4er 10KyMEHTOB CIEUAIU3UPOBAHHOTO (POHIA, KAK MHOTO3K3EMIUISIPHOM JTUTEpaTyphl,
OCYIIECTBIIIETCS] TPYIIIOBBIM CIIOCOOOM U OTpaxkaercsi B «KHHre cymMMapHOro ydera yuyeOHOTO
dboH1a» U B KAPTOTEKE PErUCTPAIIMOHHBIX KapTOUEK.

Ha kaxmoe HauMeHOBaHHME JOKYMEHTOB CIICIUAIM3UPOBaHHOTO (poHma 3aBOAMTCS
OTHeNnbHasg ydeTHas KapTouka. Kaprouku c¢ Oubnmorpadguueckum omucaHueM H3AaHUN
y4eOHHUKOB PACCTaBISIFOTCA B YUETHYIO KapTOTEKY IO KJIaccaM, a BHYTPH KIIACCOB — MO aln(aBHUTy
dbamunuii aBTOpoB WM 3ariaBuid. JJis KOHTPOIS 32 COXPAHHOCTHIO YYETHBIX KapTOYEK OHU
peructpupytorcs B «KypHalie perucTpaiy YIeTHBIX KapPTOUEK YIeOHUKOBY.

Texaunueckas 00paboTKa JOKYMEHTOB IIPeyCMaTPUBAET CIEAYIOIINE OTePAIIH:

- TPOCTaBJICHHWE HA KAKIOM JOKYMEHTE IITeMIeNs OHOIMMOTEeKH B COOTBETCTBUH C
nyHKTOM 4.3.1 HacTOSIIEro MOJI0KEeHNUS;

- YCTaHOBJICHHE CPEACTB 3aIlUTHl OT YTpaThl (MATHUTHBIA JATYUK, PAJAUO-YUI, HHOW BUJ
MapKHUPOBKH);

-  W3TOTOBJICHHWE W NpPUKPEIUIEHHE K JOKYMEHTY macnopra ydeOnuka. [lacmopr ydeOHuMKa
MIPUKJIEUBAETCA HA MOCIEAHEH CTpaHUIle yueOHUKA. 3arOIHAETCs MPU BbIIaue YUTATEINIO.

Yder cnenuanu3upoBaHHOTO (OHAA TMperyCMaTpUBACT OTPaKEHHUE €ro cocraBa B
CIIpaBOYHO-OMOIMOrpaduueckoM amnmapare OWUOJMOTEKH, B TOM YHCIE B 3JCKTPOHHOM 0ase
JTAHHBIX.

4.4. BrpIObITHE TOKYMEHTOB OMOMMOTEYHOTO (OHA.

4.4.1. IlpuuuHbl, 1O KOTOPHIM JOKYMEHT MOXET OBITh BBIBEIEH M3 COCTaBa
6ubmoreyHoro (GoHAa, BKIIOYAIOT B TOM YHUCIE BETXOCTh, 1€(EKTHOCTb, YCTApPEIOCTh MO
colepkanuto, yrpary. VckiroueHne noKyMeHTa u3 OuOImoredyHoro (QoHaa MPOBOIUTCS HA
OCHOBaHMH aHaJM3a cOCTaBa OMOIMOTEYHOro (POHIA U PE3YIIBTATOB €r0 MPOBEPKH.

4.4.2. Tlom BEeTXOCTHIO JOKYMEHTA IMOHMMAIOT PE3YJIbTaT €CTECTBEHHOTO CTapeHUs WIIH
(Gu3MUecKoro N3HOCA JOKyMEHTA.

4.4.3. Tlog nedeKTHOCTHIO JOKYMEHTA MOHMMAIOT YACTHYHYIO WM TOJIHYIO YTpaTry
HKCITYaTallMOHHBIX KaYECTB JOKYMEHTA B PE3yJbTaTe BHEIIHETO BO3ACHCTBUS.

4.4.4. Tlox ycTapenocCTbio IO COAEPKAHUIO TOHUMAIOT MOTEPIO aKTyadIbHOCTH TEMAaTHUKH,
HOATBEPXKIAEMYIO OTCYTCTBUEM  CIlpoca  4YHTaTenei, HEBOCTPEOOBAHHOCTHIO B
nepepacnpeesieHHN U pean3aluy.

4.45. Tlon yrparoif JOKyMEHTa MOHMMAIOT €ro OTCYyTCTBUE B (OHJE OMOIMOTEKH MO
NpUYMHAM TIOTEPH, XHUIICHUS, OCICTBUIl CTHXMIHOTO, TEXHOTCHHOTO (B TOM YHCIIE XaKEePCKOH
aTakd U HEBOCCTAHOBUMOTO COOSI JIEKTPOHHOTO OOOPYIOBAHHMS) MM COIMAJIBHOTO XapakTepa,
10 HEYCTAHOBJIEHHOU NPUYUHE.

4.4.6. Ilpouecc UCKIIOYEHHUS AOKYMEHTOB M3 (OoHAAa OMOIMOTEKH OCYIIECTBISETCS B
coorBercTBUM ¢ [lopsiaKoM ydeTa JOKYMEHTOB, BXOISIIMX B COCTaB OMOIMOTEYHOTO (hOHMA,
YTBEPKJIEHHBIM IpHKka3zoM MunkyasTypsl Poccun ot 08.10.2012 Ne 1077.

4.4.7. BpiObiTHE HOKYMEHTOB OMOIMOTEYHOTO (hOHAA MPOM3BOAMTCS B PE3YNIbTaTe WX
CIHCaHUsl KOMHCCHEH, CO3IaHHON pyKOBOAUTENIEM 00pa30BaTeIbHOW OpraHn3alluy.



4.4.8. Ytunuzamusi CIIMCAaHHBIX JOKYMEHTOB OMOMMOTEYHOTO (OHIA MPOM3BOAMUTCS B
COOTBETCTBHUU C 3aKOHOJATENBCTBOM Poccuiickont Penepanuu.

5. [IpoBepka 10KyMeHTOB OHOIHMOTEYHOT0 POHIA

5.1. IlmanoBasg mpoBEpKa JOKYMEHTOB OMOJMOTEYHOro (OHAA MPOBOAUTCA C
NEPUOUYHOCTBIO OIMH pa3 B MATh JIET HAa OCHOBaHMM TpaduKa MPOBEPKH, YTBEP:KIECHHOIO
3aBEIyIOIINM OUOJIMOTEKOM.

5.2. BuemnanoBas mpoBepka JTOKYMEHTOB OMOIMOTEYHOTro (oHAA MPOU3BOAMTCS B
00513aTeIbHOM MOPSAKE:

- TIpHU BBISIBJICHUH (DAKTOB XUILIEHUS, 3I0YOTPEOICHHS WM TIOPYU JOKYMEHTOB,;

- B Clyyae CTUXMHHOrO O€ICTBHA, NOXapa WM JAPYTMX YPE3BBIYANHBIX CHUTYallHi,
BBI3BAHHBIX IKCTPEMATbHBIMU YCIOBHUIMH,

- IpU pEOpraHu3alMM WIK JUKBUIAUU 00pa30BaTEIbHON OpraHU3alHH.

5.3. Ilo uroram npoBepKu 3aBeAyIOLIUI OMOINOTEKON COCTABISAET aKT, MOANKUCHIBACT U
XpaHHUT ero B OMOIMOTEKE B TEUEHHE CPOKaA, YCTAHOBJIEHHOTO HOMEHKJaTypou nen. Ecnu kakue-
TO JOKYMEHTBI OTCYTCTBYIOT [0 HEYCTAHOBJICHHOW MpPUYHMHE, TO K aKTy MPHUKJIAIbIBACTCS HX
CIIUCOK, B KOTOPOM (PUKCUPYIOTCSI CBEIEHUS O KOJIMUYECTBE JOKYMEHTOB OnbnnoreyHoro (oHia B
HAJIMYUU M KOJMYECTBE OTCYTCTBYIOIIMX JIOKYMEHTOB, B TOM YHCJE IO HEYCTaHOBICHHOMN
npuuuHe. B akTe Takke yka3plBaeTCs HOMEp U JlaTa aKTa MpeAbLAyLIeH IPOBEPKHU.

54. Bo BpeMs TMpOBEpKH JOKYMEHTOB OubOIMOTEeYHOro (oHAa pabOTHUKU
OTCJICKUBAIOT HAJMYNE YKCTPEMHUCTCKAX MaTepuaioB, KOTOPBIE BXOIAT B (helepalibHbIi CIIUCOK,
omyonukoBaHHbIM MuHtoctom Poccun Ha cBoeM caiire.

Ecnu 3aBemyromuii  OMOIMOTEKOM HaMIEeT SKCTPEMHUCTCKUI Marepuan, TO JIOJKEH
OTPaHUYUTH K HEMY JOCTYII CO CTOPOHBI MOJIb30BATEIECH.

5.5. Ilpu BbIsIBIEHHH B IMpOIECCE MPOBEPKH (OHAA OTCYTCTBYIOIIUX IOKYMEHTOB U
HEBO3MOXKHOCTH YCTAHOBJICHHMS] BUHOBHBIX JIMI[ YOBITKM [0 HEJOCTayaM CIHCHIBAIOTCS B
COOTBETCTBHUH C JICHCTBYIOLUM 3aKOHO/IATEILCTBOM.
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